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1. O6mue moa0KeHHA

1.1. Hacrosiee mnonoxeHue olpejelsseT OCHOBHBIE (YHKUHUM, IIpaBa U
OTBETCTBEHHOCTH  OT[eNa COACHCTBHUS  TPYAOYCTPOMCTBA  BBIIIYCKHUKOB U
npodopuenTtamuu ['BIIOY MO «Komiempk «Konomuaay (nanee — Otaen).

1.2. HemocpencTBeHHOe pPyKOBOJACTBO paboroidt Othoena ocylmiecTBISeT
HAYaNBLHUK OT/e]a COAeHCTBUS TPYIOYCTPOUCTRBA BEITYCKHUKOB U IIPpOGOpUeHTALIUH.

1.3. CocraB Otnena:
- gayanpHuK OTaena;
- cexperaps OTaena;
- 3aMeCTHTENb TUPEKTOPA 10 YIeOHO-IIPOU3BOACTBEHHOM paboTe;
- 3aBeQYIOIIMe CTPYKTYPHBIMH MOpa3IeIeHUSIMH.

1.4. Otpen aBisieTcss BHYTPEHHEM CTPYKTYPHBIM nojapasaenenrem Komnemxa u
He SBJISETCS IOPUIMYECKH JIALIOM.

1.5. B croeii nesitensHOCTH OTHEN PYKOBOACTBYETCS:
- Tpynoseim xoexcom Poccutickoit @epepaunm;

- @enepanbHbIM 3aKkoHOM OT 29 nexabps 2012 r. Ne 273-03 «O06 obpazoBaHuH
B Poccuiickoi @enepannuy;

- HOPMAaTHBHBIMH IIPABOBBIMH akramy IpesuacHra Poccuiickoii Penepannu,
npasuTenberBa Poccuiickoit Wenepanmu, Munucrepersa [Ipocsemenust Poccuniickoit
Qenepanun, MuHuctepcTBa 00pa3zoBaHus MOCKOBCKO  obmactw, JIpyrux
(heepanbHBIX OPraHOB UCIIOIHUTEIBHOM BIACTH;

- nokanbHBIMU HOpMaTUBHBIMU akTaMu [ BIIOY MO «Komnemxk «KomomHay.

2. OcHoBHBIE 1ead |1 3agaun Oraelia
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2.1. OcHoBHOH wenpr gesTenbHocTH OTaena SBIAETCS CO3MaHHE WU
MOJI/IEPIKAHMS COICMCTBUS 3aHITOCTH O0YUAIONIHMXCS U BBIITYCKHUKOB, B COOTBETCTBHH
C noily4aeMo¥ mnpodeccuell WIM CHENUATBHOCTBIO, @ TaKKe OCYIIECTRICHHE
HH()OPMAITHOHHO-IIPOCBETUTENLCKOM, KOHCYJIBTATHBHO-METOIHYECKOH paboThl ¢
abuTypHeHTaMu 10 BONPOcaM Mpo¢hecCHOHAIBHOTO CaMOOIpeIeIeH s TUIHOCTH.

2.2. Ins peanmzannu tenu OTAEN BBIMOMHAET CIIENYIONINE 3aJaqun:

- OpraHM3alus padboThl IPUEMHON KOMHUCCHH;



- YCTAHOBIIEHHE U YKPETUIEHHE IMOCTOSHHBIX KOHTAKTOB C KOJUIEKTUBAMM IIKOJ
U POQHUIBHBIMA OPTaHU3aIUSMU;

- uHpopmupoBaHue 00 YpOBHE U HamIpaBJIeHUSX 00pasoBaTenbHON
NeATeTbHOCTH KOJIIIeKa;

- Pa3BACHECHHE YCJIOBI/Iﬁ H HpaBHJ'[ IIpreEMa B KOJIIEIK,

- OKa3aHHC KOHCYHI)TB.THBHO'MGTOHHHBCKOﬁ IIOMOIIIU B HpO(i)CCCI/IOHaJIBHOM
caMooIIpeJe/ICeHH BBITYCKHHKOB OGPHSOBHTGHBHHX yqpe}K):[eHHﬁ, IMPHUBJIICYCHUEC
aﬁﬁTypHeHTOB B KOJIJISIA

- ocymectBieHue 3¢pdeKkTUBHOH WH(GOPMALMOHHO-IIPOCBETUTENBCKOM U
pPeKIaMHOMN [eATENBHOCTH KOJIeIKa ¢ IIOMOIIBI0 COBPEMEHHBIX HH(MOPMalHOHHO-
TEXHUYIECKUX CPEACTB M TEXHOJIOTHIH;

- COTPYIHMYECTBO C OpraHU3alMsIMM, BBICTYNAIOIIMMH B KayecTBe
paboTomaresnei st CTYJIEHTOB M BBIITYCKHUKOB;

- IIOHCK B4pHAHTOB COUAJIBHOI'O NAPTHEPCTBA,

- MOHUTOPHHI UMEIOIIUXCSA BaKaHCHUU /IS BBINYCKHUKOB KOJUJIEIDKa Ha PBIHKE
Tpyaa u uHGOpMUpOBaHUE 00YHUAIOIIMXCS U BBIITYCKHUKORB O COCTOSTHUM M TEHIEHIIUAX
PBIHKA TPY/a;

- OKa3zaHHUe COJIeMCTBUS BBIITYCKHHKaM, HE UMCIOITHUM pa60T151, B IIOAT'OTOBKE H
pasMEMICHHUH PC3IOME;

- MPOBEAEHUSI MOHUTOPUHTIA TPYI0YCTPOHCTBA BEIITYCKHUKOR;

- TNOWCK TapTHEPOB M3 4YHcIa padorojaTenedl W 3aKIIOYEHUS C HUMMU
COrnalleHuil IO  BOIpOcaM  IIPOBENEHHS  CTOKUPOBOK, TPYIOYCTpoMcTBa
BBIIIYCKHUKOB, OpPTaHU3alLlMs IIPOM3BOJCTBEHHOM IPAKTUKK Ha 0a3e NpeAnpusiThii;

- npoBejieHHe KOH(MEpeHLMH, CEeMHHApOB, KPYIJIBIX CTOJOB, MOCBANIEHHBIX
BONPOCAM  COJEHCTBHSI  3aHATOCTH  BBIIYCKHMKOB, OOCYXIGHHE  BOIIPOCOB
TPYAOYCTPOMICTBA;

- NpodOpUEHTAITHOHHOE COIPOBOXKACHWE OOYJArOIIMXCAd B TEYSHHH BCErO
nepuosa oOydeHMsl, B TOM 4YHCJIC IPOBEOCHHE OJKCKYPCHH Ha IUIOIIAIKH
paboTonaTenei;

- IIPOBEJICHHE TEMAaTHYECKUX MEpOIpHATHH (IIpodeccroHaTbHBIE KOHKYPCHI,
CTyJ[EHYECKHME KOH(pEepeHUMu M [Jp.) ¢ T[puBjledeHweM paborojmareneit s
MOCIIEAYIOIIETO YCTAHOBJICHUS KOHTAaKTOB M COTPYJHHUYECTBa II0O BOIpoOcam
OpraHy3alliy IIPOU3BOJICTBEHHON NPAKTHKH U ITOCIIEYIOMIET0 TPY/I0YCTPOUCTBA;



- BBINOJHEHUEC MHIAMBHAYAJNBHBIX 3asgBOK OT OpFaHHZ%aHI/Iﬁ 110 H0ﬂ60py
KaHu1aTOB Ha BaKaHTHBIC MeCTa,

- ydactHe B (QeIepalbHBIX U PErHOHAIBHBIX MPOTPAMMAX COAEHCTBHS
3aHATOCTH U TPYAOYCTPONCTBA MOJIOICIKH;

- TpOBeJeHHMEe  gIpMapoK BakaHCHH  CHEUMaTbHOCTEH,  Ipe3eHTAIlHi
crenManbHOCTeR U podeccuii;

- KOHCYJIBTAllMK 110 TAKTUKE IIOUCKA paboThl, OCYIIECTBIIEHNE WHINBHUIY aIbHOM
paboThl C BBIIYCKHMKaMH I10 BOIIpocaM NpOQOpUEHTAIHH, TPYI0YCTPOMCTBA M
BPEMEHHOM 3aHATOCTH, OCYIIECTBICHHE AHKETHPOBAHWS BBITYCKHHKOB W AHAJIU3
HONy4eHHOH HHGOpMAITHH;

- TIOATOTOBKA M MPEJOCTABICHHE OTYETHOCTH IO YCTAHOBIEHHBIM (opMaM H
CpOKaM.

3. IIpaBa u oOsiz3anunocTn OTHeaa
3.1. Pabotauku OTaena o0g3aub:

3.1.1. co0mo1aTh 3aKOHO/aTEeNbCTBO Poccuiickoi Denepanuu,
OOIIENPU3HAHHBIE TIPUHIMILI K HOPMBI POCCHICKOTO W MEK/IyHAPOIHOr0 IIpaBa,
Kacaromuecss cdepbl CBOEH JIESITENLHOCTH, a TaKKe HOPMBI, NpeayCcMOTPEHHEIE
yCTaBOM KOIJIE/KA, NPaBUIAMH BHYTPEHHEIO TPY/OBOIO PACIIOPSAIKA, HACTOSIIHM
TI0JIOXKEHHUEM ¥ MHBIMH JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH KOJUIEIKa;

3.1.2. exeHeNeNbHO HHOOPMUPOBATE PYKOBOACTBO KOJLIEIKA O Pe3yiibTaTax
CBOEH JesATeIbHOCTH;

3.1.3. meyare M BbBIaYa CBHAETENECTB O IIOBLIICHUW KBAIU(GHUKAIHA U
JOTIOTHATEIIFHOM PO eCCHOHATEHOM 00pa30BaHUH.

3.2. IlpaBa Otnena:

3.2.1 sanpamuBaTh M TOJIYyYaTh OT CTPYKTYPHBIX MOApa3IelleHUi KOIUIEmKa
CBENIEHHS, CIIPABOYHEIE W JIDYIME MaTepHaibl, HEOOXOMUMBIE JUIsl OCYNIECTBICHMS
JEeATEIbHOCTH OT/IENa;

3.2.2 B3aUMOJENCTBOBATE CO BCEMH CTPYKTYPHBIMH IOApa3NEeHUsMU
KOJLIC/IKa I10 BOIIPOCAM, KACAIOIMUMCS ASATeIBHOCTH OT/IENa;

3.2.3 nmasarh pa3zbsACHEHHMA M PEKOMEHJAlMd 110 BOIPOCAaM, BXOISIIUM B
KOMITETEHIINIO OTIENA.



4, OTrBeTCTBEHHOCTD

4.1. PaboTauku OTena HECyT OTBETCTBEHHOCTH 34!

4.]1.]1 xadecTBEHHOE ¥ CBOEBPEMEHHOE BBINOJIHEHUE 3aJad U (QYHKIUH,
BOBJIO’KEHHBIX Ha OTJE,;

4.1.2 napymenue [IpaBuil BHYTpEeHHEro TPYHOBOT'O PACHOPsIKa, TPYIOBOU
JTVCLHUTIIAHBI;

4.1.3 obecneuenue COXpPanHOCTH UMYIICCTBA, HAXONAIICIOCA B OTIEIIC,

4.1.4 obecnedenue coOMONEHUS IPaBWI IOKApHOM  Oe3oracHocTH,
TpeboBaHM MPaBUIl OXpaHbl Tpyaa.

4.1.5 obecrieyeHre COXPaHHOCTH MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB OTHAEIA;

4.1.6 pasriameHue M paclpocTpaHeHHe KOH(GHISHIMAIBHOW WHpOpMalUH,
CTaBIICH JIOCTYIHOW B CBs3M ¢ WCHoNHeHHeM padoTHukamMu OTmena JOHKHOCTHBIX
00s13aHHOCTEN.

4.2. Bo BCEM OCTaJIbHOM, OTBCTCTBCHHOCTE pa60THI/IKOB OT,I[E:J'[&
YCTaHAaBJIMBACTCA UX NJOJDKHOCTHBIMH UHCTPYKIHUAMH.
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